
TO: DIRECTOR, COMMISSIONED PERSONNEL CENTER, CPC

NOAA Form 56-28A U.S. DEPARTMENT OF COMMERCE 
(8-94) NATIONAL OCEANIC AND ATMOSPHERIC ADMINISTRATION 

NOAA COMMISSIONED OFFICER BILLET DESCRIPTION 

TO: DIRECTOR, COMMISSIONED PERSONNEL CENTER, CPC 
FROM: 
ROUTING CODE: 
ADDRESS: 

PHONE NUMBER: 

THRU (Liaison Officer): 

BILLET TITLE: BILLET #: 

RANK REQUESTED: (0-2. 0-3, 0-4, etc.) 

GS/GM EQUIVALENT: 

(This block to be completed by liaison officer) 
IS THIS A NEW BILLET: YES NO 
BILLET PRIORITY: A, B, C, R 

IMMEDIATE SUPERVISOR: TITLE: PHONE NUMBER: 

EDUCATIONAL REQUIREMENTS: 

OTHER QUALIFICATIONS (INCLUDE PARTICULAR SECURITY CLEARANCES, SKILLS, ETC...) 

1. GENERAL DESCRIPTION OF BILLET: 

2. DUTIES AND RESPONSIBILITIES: 
a. Is this a supervisory billet? YES NO 
b. If so, state number and grade of personnel supervised. Number: Grade(s): 

http://www.noaacorps.noaa.gov/bdindex.html


3. CAREER DEVELOPMENT OPPORTUNITIES: 

4. ADDITIONAL COMMENTS: 

SIGNATURE OF SUPERVISOR: DATE: 


	Liaison Officer: OMAO
	From Name: Director, MOC
	Routing Code: MOP12
	Address: San Diego, CA 92038
	Telephone Number: 
	Telephone Extension: 
	Billet Title: Port Captain
	Billet Number: 0822
	Rank Requested: O-3
	GS_GM Equivalent: 
	New Billet_Yes: 
	Immediate Supervisor: Chief, Operations
	Title: Chief, Operations
	Supervisor_Telephone Number: 2065538705
	Supervisor Telephone Extension: 
	Educational Requirements: Sufficient NOAA vessel experience and demonstrated capabilities to assume duties as XO.  A strong working knowledge of NOAA budgeting and accounting methods; formal procurement training; and a thorough knowledge of the NOAA personnel system.  The ability to rapidly organize and coordinate info and resources and strong skills in verbal/written communications.
	Other Qualifications: 
	Billet Description: When serving as Port Captain, officers will be physically located at the Southwest Fisheries Science Center (SWFSC) in La Jolla, CA.  The primary responsibility of the Port Captain shall be to serve as the DAVID STARR JORDAN's representative ashore, assisting in all aspects of the administrative activities and acting as the liaison between the vessel, SWFSC, Pacific Marine Center, Western Administrative Support Center (WASC), the University of California, and a variety of local vendors. 
	Supervisory Billet_Yes: 
	Supervisory Billet_No: x
	If Supervisory Billet_Number: 
	If Supervisory Billet_Grade: 
	Duties and Responsibilities: 1.  Acts as the primary liaison between the vessel, SWFSC, MOC and WASC.  Works with project leaders to coordinate and write vessel project instructions, and with the CO of the JORDAN and the SWFSC in coordination of vessel's sailing schedule.
2.  Assists in scheduling and coordinating routine maintenance and repair of vessel using local vendors.  Works with Chief, Marine Engineering Division, MOC, and Port Engineer in developing, scheduling, and coordinating major vessel repairs.
3.  Coordinates and provides a wide variety of logistical arrangements including fuel, pier space, delivery of repair parts, galley stores and supplies in San Diego and other domestic foreign ports.  Coordinates travel arrangements for vessel personnel and arrangements for customs, immigration, and agriculture port clearances in San Diego and other domestic and foreign ports.
4.  Provides personnel support through recruiting and interviewing applicants.  Assists in preparing supporting documents for personnel actions including appointments, transfers and separations.  Assists in arranging medical and dental appointments for vessel personnel.  Provides guidance and assistance to the vessel to ensure compliance with DOC and NOAA policies.
	Career Development Opportunities: This billet presents unprecedented potential for mid-grade officers to both progress up the career ladder of vessel command and learn and develop the skills and talents necessary to serve as operational managers both at sea and ashore.  All aspects of shipboard administration and shore support will be experienced, serving as excellent preparation for other billets in operational management and eventual vessel command.
	Additional Comments: 5.  Assists in purchase of supplies, services and equipment using authorized procurement methods, including requisitions, credit card, cash  and purchase orders.
6.  Assists in maintaining financial ledger of expenditures and obligations for vessel.  Participates in planning and submission of annual budget requests.
	Supervisor Signature Date: 6/10/2001
	New Billet_No: x
	Billet Priority_A: 
	Billet Priority_B: 
	Billet Priority_C: 
	Billet Priority_R: 
	Return to Billet Description List: 


